OFFICE OF THE EXECUTIVE SECRETARY

Department of Judicial Services

Dispute Resolution Services Division


APPLICATION FOR MEDIATOR RECERTIFICATION

General Information for Application

At the end of the summer and the beginning of fall each year, we receive hundreds of recertification applications.  Unfortunately, many are incomplete or incorrect.  In order to facilitate the recertification process, DRS has redesigned the application format.  There is less information to fill out, and a checklist layout has been employed in order to assist you in keeping track of your submissions.  

The recertification application process, just like the mediation process, requires diligence and careful attention to details.  Please take advantage of our new method.  Scrutinize your application for completeness before you submit it so that we can approve your recertification as soon as possible.  Be aware of the following information as you compile your application.  

· Applications are processed in the order received.  If your application is incomplete or incorrectly assembled, we are likely to return it to you to revise and re-submit.  Any revisions will also be considered in the order in which they arrive in our office, therefore, delaying your recertification.  

· Please do not alter these forms or write/type on them other than what is requested.  Please follow the directions and complete and provide all information as directed. 

· Do not send more documentation than is necessary to meet your recertification requirements.

· Make sure you keep a copy of all of your application documents.  

· Along with the posting of this, we have also provided two logs that you may utilize to assist you in record keeping.  One is for recording training and the other is for tracking cases.  These logs are not part of the application and are not to be submitted.  They are merely for your personal use in keeping an account of your recertification activities.  Feel free to use them or not and alter them in any way that may be useful to you.  If you print the forms in Word, use legal size paper.  The PDF files will print on letter size.  Both forms are designed to print in landscape rather than portrait.

The purpose of certifying mediators is to serve the court system.  Therefore, we encourage you to participate in training in substantive areas appropriate to your certification level and in mediation skills/process areas in order to provide competent, knowledgeable, and professional mediation services to the court system. 

Please refer to our website at www.courts.state.va.us/drs/main.htm for more information on the recertification process.  If you have questions at any time, please call or email Nancy Siford at 804-371-6064 or nsiford@courts.state.va.us.

Thank you.  We appreciate your attention to these details.

