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DISTRICT COURT FORMS PDF INSTRUCTIONS 
 JULY 2009 

 
Using This Revisable PDF Form 

 
1. Prepared and signed by individual requesting filing; signed and/or acknowledged by 

clerk. 
 
2. Attachments – certified copy of an order of protection from another state of the United 

States or from a tribal court. 
 

3. Preparation details 
 

a. This form allows an individual to file the order of an out-of-state court with a 
Virginia court for potential enforcement under Virginia Code § 16.1-279.1(E).  
After filing, the foreign order is enforceable by a juvenile and domestic relations 
district court as if it were an order of a Virginia court. 

 
b. The clerk, in case of future action toward enforcement, should assign a case 

number (Data Element No. 1), and the defendant/respondent’s descriptive 
information (Data Element No. 15) should be entered in the Virginia Criminal 
Information Network (VCIN). 
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FILING OF FOREIGN PROTECTIVE ORDER Case No. .............................................................  

 

1 
Commonwealth of Virginia        VA. CODE § 16.1-279.1 

 JULY 2009 

COMPLETE DATA BELOW IF KNOWN  
BORN HT. RACE SEX 

MO. DAY YR. FT. IN. 

WGT. EYES HAIR

 SSN  

 

 
.............................................................................................................................................................................................................................  Court 

 
 
 

2 
 
Name of Party Filing Foreign Protective Order: ................................................................................................................................  
 
Virginia Address of Party Filing Order: ..................................................................................................................................................  

 

3 
 
 

4 
 
Name of Person(s) Protected by the Order: ...........................................................................................................................................  
 
Name of Defendant/Respondent: .................................................................................................................................................................  

 

5 
 
 

6 
 
Issuing Jurisdiction: .............................................................................................................................................................................................  
 STATE COUNTY OR CITY 

7 
 
Name of Court which issued Order: ........................................................................   Case No. ........................................................  

 

8 
 
Date of Entry: .................................................................................       Expiration Date (if any): ........................................................  

 

9 
 
 
 

10 
 
 
 

10 
 
 
 _____________________________________________________  
 SIGNATURE OF PARTY FILING ORDER 

 
 
 

11 
 
 
 

 
 
Defendant/Respondent’s Description (for VCIN entry): 
 
Full Name: ........................................................................................................................................................................................................................................ 

 
 
 

12 
 
Address: ............................................................................................................................................................................................................................................. 
 
Telephone No. ............................................................................................. 

 
 

13 
 
 
 

14 
 
 
 
 
 

 
 
 

15 
 
 
 
 

CLERK’S CERTIFICATION 
An attested or exemplified copy of the above-identified foreign protective order has been filed with this Court. 
 
 
........................................................................ _________________________________________________________  
 DATE [  ] CLERK          [  ] DEPUTY CLERK 

 
 

16 
 
 

17 
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Data Elements 

 
1. Court case number (completed by the clerk of court). 
 
2. Court jurisdiction or court name. 
 
3. Name of individual requesting filing of out-of-state protective order. 
 
4. Address in Virginia of individual requesting filing. 
 
5. Names of persons protected by the order. 
 
6. Name of defendant/respondent against whom order entered. 
 
7. Jurisdiction of court issuing order, for example, “Kansas. . . . Wichita”. 
 
8. Type of court (or name of court) that issued order. 
 
9. Case number of out-of-state case. 
 
10. Date order entered and expiration date, if applicable. 
 
11. Signature of individual requesting filing. (Please leave blank and print the form before signing if completing 

the Internet form.) 
 
12. Full name of defendant/respondent. 
 
13. Address of defendant/respondent. 
 
14. Telephone number for defendant/respondent. 
 
15. Identifying information for respondent, if known. 
 
To be completed by clerk: 
16. Date out-of-state order filed in Virginia court. 
 
17. Signature of clerk/deputy clerk. 
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